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PREFATORY NOTE 



To supersede first issue of May, 1903 (rules 1-2) and second issue of 
March, 1905 (rules i-ii) Corrections and amendments which affect rules 
so far issued on cards are included in this the third issue in pamphlet form. 

Beginning with the rules for ** Collation" and *' Series note," dated 
April 20, 1903, the Catalog Division has issued and will continue to issue 
from time to time some of its special rules and illustrations, mainly supple- 
mentary to Cutter and the A. L. A. rules. 

The printed rules will be issued in two forms : 

( 1 ) On cards. 

(2) In pamphlet form. 

A copy of each card will be sent free of charge to subscribers for the 
L. C. cards ; copies may be ordered by others from the Card Section in the 
same manner as the regular cards. The price will be the same — two cents 
for the first card and one-half cent for each additional card required for any 
rule. Cards may be ordered in sets, or for any one rule by quoting name 
or number of rule. 

A copy of the rules in pamphlet form will be sent free of charge to sub- 
scribers to the cards. Additional copies may be purchased at 5 cents each, 
from the Library of Congress (to be charged against deposits for printed 
cards if desired) or from the Superintendent of Documents. 

fVdskingfan, D. C. 

April 10, igo6 



SPECIAL RULES ON CATALOGING. 



COLLATION. 

(Role 1, printed April 20, 1903— To sapplement Catter. § 276-280, and A. L. A. 
mlee, Advance edition, § 67-73) 

The collation is to be given in a separate line immediately after the 
imprint (t. e. after place, pubUsher, and date) and in the follow- 
ing order: Ist, paging; 2d, illustrations; 3d, size. 

L PAGING. 

1. Paging is to be given for works of one volume only. 

2. When a work consists of more than one volume, give the number 

of volumes. If the volumes are paged continuously, add a note 
giving the paging : 

2v. 24-. 

Paged oontinnoosly ; v. 1 : v, 536 p.; v. 2: 1 p. 1., 537-999 p., 2 1. 

3« Give unnumbered printed pages in brackets : 

vi, A-256 p. 
XIV, cl2), 450 p. 
8 p. I., 360, (16j p. 

4. Give unpaged matter as leaves when one side of the leaf is blank : 
xii p., 2 1., 192 p. 
Seeabo 5. 

6. Half-title, title, preface, contents, or other preliminary matter, 
when not included in paging, is to be specified as preliminary 
leaves: 

8 p. 1., 350 p. 

1 p. ]., vi p., 1 1., 608 p., 2 I. 

When the actual number of preliminary pages is either greater or 
smaller than that indicated by the first nimibered page, write : 

4 p. 1., (iii]-xii p. not 3 p. \., xii p. 

5 p. 1., XV- XX p. 

but vi, 351 p. 7io( 2 p. 1., [V]-vi, 351 p. 

6. Give numbered leaves as follows : 

218 numb. 1. 

10 p. ]., 112namb. 1., 3L 

2 p. 1., X p., 180 numb. 1., 4 p. 

7. When preface, contents, etc., are paged in Roman write : 

xii, |13)-240 p. not 240 p. 
See also 5. 
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SlfPPLEMENTING A, L. A, RULES 7 

COLLATION— Continued. 

4.* When the number of plates, maps, etc., can be easily ascertained, 
e, g. when they are numbered, listed, or collected,^ or^ if dis- 
tributed through the text, when they are on heavy papier, state 
the number: 

- a. As given in the hook: 

2 pi., Iv maps, 
xliii pi., 8 maps, 
front., 30 pi. (facsim.) 
illos., 10 facflitn. on 6 pi. 

\VJien the actual number differs, add it in curves: 
Ixxx (i. e, 83) pi., 8 maps. 

b. As ascertained by count, giving the nurtober in Arabic : 

30 pl., 6 port., 3 maps. 

c. When there are two or more volumes and the plates, etc., are 
numbered separately in each volume, give the total in Arabic 
figures, thus: 

3v. 40pl. 
not 

3 v. Xj'xvi, xiv pl. 

d. In cataloging an imperfect copy give in the collation the num- 
ber of plates, etc. , which the book should contain, and in a note 
stiite the defects of the copy in question. 

5. When the illustrations in the text include portraits, maps, facsim- 
f iles, ^«., which form an important feature of the book and -which 

would not otherwise be brought out, they may be specified in 
the collation as follows : 

2 p. 1., 296 p. illus. (incl. ports., maps, faceims.) 
iv, 348 p. illus. (incl. ports., facsim.) plates, maps. 

When portraits or any other particular kind of illustrations occur 
both in the text and in the form of plates, those in the text need 
not be specified: 

illus., ports. 
;.na< illus, (mcl. ports.) port. 

illos. find, maps) ports., facsim. 
not illne. (incl. ports*, maps) port., facsim. 

6. For mathematical or mechanical diagrams use abbreviation "diagr." 

not *4Uus.'' 

III. SIZE. 

1. Give the height of a book (of the cover if bound) in centimeters, 
exact to one-half centimeter. Thus, if the exact height be 



160— (I6.9*") • 
170^ (ly") 


write 17«". 


17«» 


17r«(17.1<»») 
172"- (17.2^'») 


17o« 


.17-. 


173— (17.3««) 


17i« 


174— (17.4*"») 


17i" 


175— (17.60-) 


17J" 


176— (17.6«») 


17i« 


177— (17.7«») 


17J" 


17&— (17.8"°) 


18«°. 


179— (17.9*'») 


18*"". 



SPECIAL RULES ON CATALOGING 

COLLATION— Continued. 

If it is desired to give the exact measurement of a plate, map, or 
an extraordinary book (e. g. "microscopic" edition) give the size 
in millimeters, as: 
271x345—. 

2. When books are **narrow," "square," or "oblong," or otherwise 

of very unusual size, give both dimensions, as: 

17 X 10^ fa narrow book, width lees than V» height) 
17 X 14*" (a square book, width more than 'A height) 
17 X 28^ (an oblong book, width more than height) 

3. When there are two or more volumes of the same work differing in 

size write: 

2v. 18- (v. 2: 15-) 
6v. 25-(v. 1,4: 23-) 
3v.ini. 22- (v. 1-2: 19-) 

4. When several pamphlets or works of different sizes are bound 

together write: 

Haddonfleld, N. J. 

Grand centennial celebration, July 4th, 1876, at Haddonfield, 
N. J. Programme. Philadelphia, W. Mann, printer |1876, 

(4] p. 19—. [ With iCIemenI, John^ Revolutionary reminiscences of 
Otmden County. Oamden, N. J., 1S76. 25—) 

6. In the case of serials varying sizes may be indicated thus: 
24 V. 18-24— 

The extra size of a given volume or volumes may be specified, when 
practicable, in the contents or in a note. 

6. When an atlas or a portfolio of plates accompanying any given 
work is not to be cataloged separately, it is to be noted imme- 
diately after the collation of the work itself. 

a. ^\llen, as is usually the case, the atlas and the work are of dif- 
ferent sizes write: 

3p.L, lODp. illos. 25-. andf atlas of 40 pi. 27)—. 

4 v. 24— and portfolio of 24 pi. 30—. 

ix p., 1 I., 360 p., 1 1. front, iilus. 18-. and atlas. 23 x 25—. 

5 v. 20—. and atlas of 18 pi., 14 maps. 28—. 

b. When they are of the same size write: 

2 V. and alias. 24— 

1 p. 1., Yii, 400 p. and atlas. 26—. 

SERIES NOTE. 

(Role 2, printed April 20, 19a)) 

I. The series note is to be given immediately after the collation in the 
form in which it occurs on the t-p. Its omission from the title 
is to be denoted by elision marks (...) 

Hale, Susan. 

. . . The story of Mexico, by Susan Hale. New York, G. P. 
Putnam's sons ; rOto., etc.. 1S^S9. 

xvi, 428 p. coJ. front., illusw, fold. nwip. 20—. ^The story of the 
nations, ^v. 23]} 



SUPPLEMENTING A. L. A. RULES 9 

SERIES NOTE— Continued. 

Thilenius, G[eorg] 

. . . Ethnographische ergebnisse aus Melanesien. Von Dr. G. 
Thilenius . . . HaUe, Druck yon £. Karras; Leipadg, In com- 
mission bei W. Engehnann, 1902- 

V. illns., pi., fold. map. 32^. (Nova acta. Abb. der Kaiaerl. Leop.- 
Oarol. deatscben akademie der natarforecber, bd. lxzx, nr. 1- ) 

II. When the series is not given on the t.-p. the form in which it 

appears is to be specified as follows : 

1. When it occurs on a special t.-p., on the half-title, or on the 

cover, write in the usual place: 

a. (Added U-p,: Lea litt^ratares popolaires de toatefe lea nations ... 

t. XLIV) 

b. {Half-HUe: ... Early Englieh text society. Extra eeriea, no lxxxii. 

1901) 

c. (Half'tiUe: Riveraide edition. The writinsa of ... Wbittier, v. 7) 

d. I On oovfr; True stories of great Americans) 

e. (On cover: Tbe complete writings of Theodore Roosevelt) 

Repeat the author's name in the series note when the latter 
would otherwise be ambiguous, thus: 

P^rez Gald6s, Btenito] 1845- 

Mian; por B. P^rez Galdos. Madrid, Impr. de la Guir- 
nalda, 1888. 

4d2p. 19*". (On oorrr; Novelasespaflolasoontemportineas por 
B. P^res 6ald66) 

If the authorship is self-evident, omit the author's name ; as 
{Hdf-tiOe: Complete works ... v. 8) 

not 
(Ha^-me: Complete works of William Wordsworth, v. 8) 

When the series entry is other than a title entry, t. e. an entry 
under author, editor, publisher, society, etc., the latter should 
be included in brief form in the series note, thus: 

Hawet, Stephen, d. 1523? 

The pastime of pleasure ... by Stephen Hawes . . . Lon- 
don, Printed for the Percy society, by T. Richards, 1846. 

2 p. 1., xii, 220 p. 19i^. (Added U-p.: Vetcy society. Early Eng- 
lish poetry ... 1846. voL xviii) 

2. When the information is obtained from publisher's list in the 

book, or from outside sources, use brackets instead of curves; as 

(International scientific series, v. 15] 

III. When the series title occurs both on the regular t.-p. and on a 

separate t.-p. the following form is to be used: 

Aiitt,Efnil. 

. . . Die religion der R^mer. Von Emil Aust MOnster i. W., 
Aschendorff, 1899. 

viit^ 268, il) p. 2A^. (Addled t.-p.: Darstellungen aus dem gebiete 
derniclitchristlichen religioniigeschicnte. xiii) 
Series title also at head of t.'p 



mo SPECIAL RULES OX CATALOGLXG 

CALL NUMBERS. 

(Rale 3, printed Aug. 12, 1903) 

•I. When a book is a complete and independent publication, is not 
bound with another work and not issued as p>art of a periodical, 
series or other publication, the call number for the book is to be 
written in the upper left comer of the catalog card. 

2. - When a book is bound with another work or issued as part of a 

serial or other publication, and the latter is kept together as a 
set, the call number is not to be written in the upper left comer 
of the card but in the left margin opposite the series note or title 
of the work with which the book in question is found. 

Examples: 

Conway, J[am68] J. 

. . . The beginnings of ecclesiastical jurisdiction in the arch- 
diocese of St Ix)uis, 1764-1776. Bv Rev. J. J. Conwav, s. j. 
St Louis, The Society, 1897. • " 

F4t>l 40 p. illos. (incL port., map) 2:5*". (Missouri historical society. (Col- 

.M66 lections, v. Ij no. 14) 

■ Mynlz, Eugene, 1845^1902. 

. . . Recherches sur I'oeuvre arch6)logique de Jacques Grimaldi. 
(In Duchesne, L. (M. O.] foude sur le Liber pontiticalis . . . 
^^ Paris, 1877. 2aj«». p. 225-269) 

Bibl. * Bit)liolheque des Ecolea frangaiaes d'Ath^nes et de Rome, fasc 1, ii. 

3. Call numbers are to be placed on all series canis. When the series 

is kept together write the call number in the upper left comer. 
When the various works are separately classified and shelved 
. with the different subjects, the call numbers for the itidividual 
works are to be placed in the left margin opposite the titles to 
which they refer. 

When the Library has two sets of a series, the first of which is kept 
together and the volumes of the second are classified and shelved 
separately according to their respective subjects, the call numbers 
for the individual volumes of this second set are to be given on 
the card or cards containing the summary of the set, thus: 

' ' ' The Library has a second set, the volumes of which are shelved accord- 

;.' ing to subjects, as follows : 

Z154.A54 = v. 1. 
GE135.S12-V. 2. 
GL254.G32-V. 3-4. 

In listing the second sot the titles of the indiN-idual volumes are not 

to be repeated when the volmne numbers are ascertainable. 

-.' '' When the volume? are not numbered, the second sot is to be 

listed in the briofost manner, by gi\*inir the call numbers of the 

' individual volumes in conjunction with authors name or brief 

title. These cases are alwavs to be referred to the reviser. 



SUPPLEMENTING A. L. A. RULES 11 

ANNOTATION. 

(Rule 4, printed Jan. 7, 1904) 
The distinction between cataloging and the more strictly bibliographi- 
cal work of annotation is not to be lost sight of. It should be borne 
in mind that the ideal entry for the card catalog is the one in which 
everything (author, title, collation, necessary notes and added entries) 
can go on a single printed card, which usually will carry as much 
as the face of two or three manuscript cards, or of two cards with an 
average number of added entries on the back. Naturally, certain 
old and rare books, collected works and books covering a large num- 
ber of subjects will need fuller treatment and consequently require 
a second or third printed card. But reprints can not be treated with 
the same degree of fullness, and long notes on modem works in gen- 
eral are to b^ avoided. 



RECATALOGING. 

(Rule 5, printed Jan. 7, 1904) 

By dosses, — Sections will be assigned for recataloging in the order 
of their sequence on the shelves. The shelf-list sheets for any 
given subdivision are to serve as a guide in the withdrawal of 
cards from the official and public catalogs. The following desig- 
nations have been used in the shelf-list : 

A check mark ( J ) above the entr^ word denotes that the work is rep- 
resented by a D18. card or cards in the old author catalog only. 

The abbreviation "cat." in the first column denotes that the card has 
been printed, new numbers and subject headings assigned. 

The abbreviation *'T. C." denotes that a temporarjr entrv has been 
written for some pamphlet or ophemeral publication which, while 
classified, is not to be regularly cataloged unless approved by the 
reviser. 

N. B. — As a rule, no cards are to be withdrawn when titles are checked 
**cat." or **T. C." The books are nevertheless to be removed from 
the shelves in order that the section may be retained intact. 

When cards have been printed, but the main card in the official 
catalog shows that no subject has been assigned, or that only 
one or more preliminary subject headings have been assigned 
(indicated by the abbreviation **p. s.'') and that call numbers 
are to be changed, the procedure is as follows : 

(a) All author and subject cards in the official catalog, t. e. all cards 

which contain shelf-marks, are to be withdrawn. 

(b) The main card is to be compared with the book in order that attention 

may be called to poatjible discrepancies and errors. If no actual 
error is found and no subject headings are to be added, the changes 
to be made are usually the following: 1. The shelf-mark* is to be 
changed. 2. The autlior's name is to be inserted in the title in 
the form in whicli it appears on the title-page 3. The imi)rint, 
collation and series note are to be made to agree with the printed 
rules (Suppl. rules 1-2, April 20, 1903, and 12, Aag. 30, 1905) The 
cards are tlien to be forwarded to the section chai^d with addi- 
tions and corrections of cards in the public catalog. 



♦In oopving shelf-marks which contain a decimal figure in the section number, 
write the decimal on a separate line, e. g. DA 308 not DA308.5. 

.5 
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12 SPE>:L4L rules OS KATAL'jOrSG 

RECATALOGIN6— Coatmacd. 

irr sEbieet or fufaiBefii b*Te been 

»*»e » be jAifi tfae Irtter^ 

fei> f^*^ Tb« cvdi are t&cfvspjfi to »e 

I vsii th* book to tb* -«nn«r. ia •ivdB' to oBBie rvraioa 

I tlfee cnCiT faw iK< been ixm&ed. aS euds &«n the <^ 
— — Jn3Cp as weQ as from tbe offieal casii^De; are t»? be witiwizmwii. 
h pccpaziDg the nain eacd for pgyr^^ is b tt> be jdbmitsed to a 
canral icrakn br the cttakieer aa «^ aa the rcraaoL It is not 
tt> be i g wiluai proTvkd TfiMwiiimij af&£s»» azMi comdioaa 
CBB be made witfaoot impazzirttr the legifai^sj of the enfizj. 

^r ri Till Hill iTT iiTi II mifn iilil lir" -""^ ^ "'^ - -TT^ 

raaea eu^iv ia the omtail 

*«. 1. I««L rfmped oo 

K«ca95Sto be iioixd afae m the old 




books axe mwiffTur the fi?£bvtK method of proeedor^ is to 
be o t weii e d : K zk> ocher escrj thm the oxie fzi the ot»i AOtfaor 
casak^ » foond. the eardi are tt> be wishfr&vTL azd eof»ed oo 
armdawi-Me ""temporary c&zd^" 5.Y the put'oc 'nualpriC aii nearlj 
aa piMBbie in *xocdacce wiih ihe pces«LC Sr-rai :i ^cxrj. The 
oU ^faoce" card » ^ le ]:«cai=eii si» a !nj«an»:candTr=L and tt> be 
tmciMd i«er tt> the C^itsf of ^he KraffiTn. AbcaAwi oopiea will 
bemadefortheo£c&iIcttak^azsdi.-ardsBeif--&^ Cafialoceisare 
mac to make these copcs^ "Rte ia&e on wtiaai the bcok » found 
to be i«a«m»r » «> be p«>:ilHd ri ;rr«* jcfc Tmirxrn of eaett '^ard. 



wixas have bisen az&Lxvd. car« 3ii« be ^SLk^en jO wishlraw 
aH Muud -merifk. tBuaHttiicids* lol •^rri^M'^fHr^'TiLTfaL Li the oi»i aizdMTr 
eBftajk^Cr DartacTt!nr{x when the aafiht?c5* stzrrzx&aiis haxe been under- 
~^ \ the vMHXfiam^ a «arch 2? ^* be mskSf 5:-r aanlrtkal 
Wlhsn these are foand the re^riwr scziiZ ieCT^ •?& one 




to be wxfebira.vTt jai Tevawit 3ir jcTncsn^ 

to be v^BnirawTt ami w^w^i iir dto mmk 
wa to be iemtA iw 



£1 cttalipcfii^ a ittw aLX-esHDon cf wak*£i the Lirrarir aZr^mij pa»- 
F one ^?^ onxe eirss^oiiw the ^user Jkre x* :t? r^-tts^ji^sd iaime- 
BLT. Dcocidfid die*- M&r the jhetf-mark^ :c ih\: sew^ ^^layrtStta- 




Jjxtscaaatsm. of anT kind A^ixi.'eninti: A3i:h;c. x^*^^ -^^nciu^a^ ett^. 
arnen on -i*^ SK^iss. whether in the 5,*nn :c 3»:c«^ .x inciM-pccaced 
m the flOEnr. ^.aiic 3iL?t >» iaacwd ri riWTtc.T:r •KtiCni*' Mr niifing 
a» ^KAL : is ^ ae*ec x^ '» caaiL-«^!d Tr^-rht-ac ?eLT:c r«&frK*i » a 






SUPPLEMENTING A. L. A. RULES 13 

ADDED ENTRIES {nol tnc/ucltnjr subject entries'^) 

(Rule 6, printed Jan. 7, 1904) 

Hereafter the added entries for joint authors, editors, translators, etc., 
are to appear on the face of the printed card. Special care is there- 
fore to be taken to write these entries on the back of the card in the 
exact form in which they are to appear as headings in the.catalog. 
They should also be numbered, in black ink, in the order of their 
importance, so that they ma^ be easily distinguished from other 
notes. The following abbreviations will be used: 

joint author (not abbreviated) 
compiler — comp. 
editor » ed. 

joint editor -> joint ed. 
illustrator » illus. 
pobliaher » pub. 
translator — tr. 

ExAMPUDs : 

A. I. Hill, Alfred E., joird author. 
II. Hill, Arthur F., joint author, 

B. I. Hayes, Matthew Horace, 184^ ed. 
i\ I. Bonrquelot, Louis F^liz, 1815-1868. 

II. Louandre, Charles Lipoid, b. 1812. 
III. Maury, Louis Ferdinand Alfred, 1817-1892. 
n. I. Daughtera of the American revolution. Ohio. Western Reserve chap" 
ter^ CindnncUi. 
II. Chesnutt, Charles Waddell, 1858- reporter. 

E. I. Vemet, Joseph t. e. Claude Joseph, 1712-1798, illus. 
11. Hue, Jean Francois, 1751-1823, Ulus. 

F. I. Florence. Santa Crooe {Monastery) 

GEOGRAPHIC HEADINGS. 

(Rale 7, printed Jan. 8, 1904— To supplement Cutter, { 33-35) 

llie following classes of geographic divisions are entered under the 
name of the place, followed by the name of the country (^not by the 
name of the province or smaller division) : 

1. City, town, borough, commune, etc. 

2. County, "arrondissement," etc. 

3. State, province, '*d^partement," etc. 

Examples: 
Alexandria, Egypt. 
Alexandria, Samand. 
Alpes, Hantes-, France (D^t.) 
Alpes-Mari times, Prance {Vept.) 
Cork, Ireland ((My) 
Cork, Ireland \ County) 
Cumberland, Eng. 
Victoria, Australia (Province) 

ExcKPnoNM : 

1. City, town^ borough ^ commune^ etc. 

(a) Enter largest or best known city of its name without further desig- 
nation, e. ^.; 
Chicago. 
London. 

New York (OUy) 
Paris. 

Quebec ((My) 
If in doubt, follow with name of country. 



*Hnl>ji*ct entries precede and are numbered in Arabic; added entries follow, 
nnnibered in Iloman. 



r\ 



14 SPECIAL RULES OS CATALOGLSG 

GEOGRAPHIC HEADINGS— Continued. 

ExcspnoNs — Continued. 

1. CUy, tOMTiL, horrmgh^ eommvw, ^.— Continoed. 

(b) Enter towns, etc, in the United States as follows : 
Bayonne, X, J. 
nai Bajonne, C. S. (S. J.) 

2. CbttRly, "arrondutem^nij" He, 

Enter coonties in the United StJUes as follows : 
Washington Co., Ohio. 
Washington Ca, Ptu 
Washington Co., lit. 

Two or more places of the same name in a given oomitry or state are 
to be distingaished bv the addition, in carres, of the name of the 
province, "departement," comity, etc., of the place in question, e. g.: 

Athies, f^nnee {Aimm) 

Athka, Prantx (Pia»-<U' Calais) 

Athies, Pranee (Sommf) 

Biadford, Eng. (/VroruAtir) 

Bradford, Erig. (SorihumUriund: Bmcirk-upart'Tweed dir.) 

Bradford, Eng. (Xartluanbfriand: Wanth^ck dir.) 

Bradford, Eng, ( Yarktkire) 

Templemore, /iy. {Co. Jfcryo) 

TempleiDore, Ire {Cb. T^ppmty) 

Victoria, Om. (AWeria) 

Victoria, Can. (B. C) 

Washington, Eng. (Durham) 

Washii^ton, Okio (FayetU C6.) 

Washington, Ohio {Gwmuey Cb.) 

TREATIES, am/ negotiations with foreign pavers. 

(Role 8, printed Jan. 8, 19Q4— Angnienting A. L. A. rales. Advance edition, | 13] 

Enter treaties under the first party named on the title-page, with sub 
heading : Treaties, etc. , and with added entry under the other part] 
or parties. References are to be made from the name of the plaa 
when the treaty is commonly called by that name, and from aoj 
other usual appellation. 

Added entries are to be made, when necessary, for the countries, witl 
sub-headings : Dept. of state; Foreign office; Ministere des affaire 
etrangeres, etc., and for editors, compilers, translators, etc 

The ttitries under the different countries are to be arranged in twc 
general groups : 

I. Collections. 

n. Chronolofdcal series. 

(f. British moseam Catalogoe — England, col. 297-^43. 

Examples: 

I. France. Treaiiefj etc. 
V. S. Treaties, etc. 

II. France. Treaties, rfr., hiSO-14^2 {Charles VI) 
France. Treaty's, etr., lSt*0-lC<^ {LotiUt) 
Gt. Brit. Trefitu:*. rfc, 1.50<^lo47 (ITenry VIII) 
Gt. Brit. Troit'f.^. rt.\, y.:4C*-I^J5S {Cromirell) 
U. S. Tre'jties, ^Jc. IS*^'I-ISK5 [Lincoln) 



OJTA^jLaJL/ S^K,^ 



TRANSLITERATION— il/i^^^/f Greek. 

(Role 11, printed Jmn. 2S, 1905) 
A,a = A. a I, i=I. i 'P. p = Rh, rh (seenoce) 

B, )8 = B, b (see note) K, JC = K, Ic 2. <r = S. s 

r, -y; = G. g (TbefcteT, A. X = L, 1 T, T - T. t 

A, 8 = D,d '•''"''^ M,/i=M. m T, w = Y. y 
E. € = E. e N. 1/ = N, n *. ^ = Ph, ph 

Z. C = Z, Z H. f == X, X X, X = Ch, Ch (seenote) 

H. ly = E, e (see note) O, O = O, O *. + = Ps. pS 

e. tf = Th, th n, IT = P, piTe) a «= o, o 

At, at = Ai, ai Av, av = Ay, ay Hw, rp^ = Eu, eu 

Au, av = Au, au Ev. cw = Eu, eu Ou, ov = Ou, ou 

Spiritus asper (*) = h; e. £. 'Eraipia = Hetairia. 

Note. — CerUin excepUons are reserved. Names of Greek writers who hare published 
books in any of the western European languages and are better known under a Ibrm 
of name transliterated diflerentlj may be giren in that ft>nn. The exceptions 
tnvolre duefly the transliteration of the following letters : 

1. B, ^ transliterated by V, ▼. 4. H, if transliterated by I, i. 

2. *P, ^ transliterated by R, r only. 5. r (after ^) transliterated by b. 

3. X, X transliterated by H, h. 

e,^. BX4x«t»Vlacbos ; 'P«7ni^vi=»Rankabes (Rangabe) ; Xa^X^^yy » Haralambls. 

IMPRINT. 

(Role IS, printed Aog. 30, 19U5--SuppleiDeniing A. L. A. Advmnce ed., net. 61-^ » 
Cotter, 4th ed., kcU ^57-275) 

The imprint is to be given in the following order : Ist, place ; 2d, pub— 
liflher, printer, or bookseller; 3d, date. 

Oertain works such as incniuibalm and the like are excepted, when for 
special reasons the imprint is best given in a form and order suited to 
the pecoliarities of the case. 

The actual place of publication, if ascertainable, is always to be given, 
whether it appears on the t,-p. or not. In the latter case it is to be 
added in brackets after the imprint as found on the t.-p. 

1. Boohi publijihed in tht United SiaU^ — ^When more than two places 
and publishers are named on the t.-p., give the firstHtiained place 
and publisher, followed by one other, the choice of the latter being 
determined by the relative importance of the several places and 
publishers, New York or Boston to be preferred. 

Examples. 

Wlien the t.-p. reads : 

Published by J. A. Bancroft & co., Philadelphia, J. W. Scliermerhoni 
Sl CO., New York, C. G. Cooke, Boston, Hendricks Jfc P«>Uer, i^t. 
Loois, Speakman A Proctor, Chicago, 1867. 

Gire: PhUadelphia, J. A. Bancroft A ca ; New York, J. \V. 8cl»erinerbom 
& CO.; (Ctc, etc.! 1867. 
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IMPRINT— Continued. 

But if the t.-p. reads : 

l.each, Shewell & Sanborn, Boston, New York, Chicago, 1890. 
Cire: Boston, New York (etc.] Leach, Shewell & Sanborn, 1890. 

Or, if the t.-p. reads : 

Buffalo, Chicago, New York, Charles Wells Moalton, 1890. 
Girf: Buffalo, New York (etci C. W. Moalton, 1890. 

2 « Books puhlished abroad. — If more than one place and publisher be 
named on thet.-p., give the first, followed by (etc., etc., unless 
one of the others, usually distinguished by position or type, is 
known to be the actual place of publication. In that case the 
latter is to be given first. 
If, in addition to the foreign places named on the t.-p., one or 
more places in the United States be given, the cataloger shall in- 
clude one of the latter, preferably New York. 

Examples. 

When the t.-p. reads : 

London, David Niitt, Dulau & oo., Sampson Low Sl oo. Agencies for 
America: New York, E. Steiger & co., The International co., Chi- 
cago, MuhlbauerA Behrle, Boston, Charles Schonhof. Hbidki.bbbg, 
Julius Groos, 1890. 

Give: Heidelberg, J. Groos ; New York, E. Steiger & co.; (etc, etc.j 1890* 

When the t.-p. reads : 

Paris, (Tonpil Sl c^; London, Simpkin, Marshall, Hamilton, Kent & co., 
ltd., 1898. 

Owe: Paris, Goupil & c**; (etc, etc.] 1898. 
If the t.-p. reads: 

The Soci^t^ universelle lyrique, London, Paris, Berlin, Philadelphia, 
1899. 

Give: London, Philadelphia (etc.] The Soci^t^ universelle l3rrique, 1899. 

3. Two or more pUices and publisherM. — Indicate the omission of both a 
place and publisher by [Ctc, etc.j immediately preceding date 
and separated from the last-named publisher by a semicolon. 

Example. 

When the t.-p. reads : 

Published by J. A. Bancroft & co., Philadelphia, J. W. Schermerhom 
St CO., New York, C. G. Cooke, Boston, Hendricks Sl Potter, 8t. 
Lonis, Speakman & Proctor, Chicago, 1867. 

Give: Philadelphia, J. A. Bancroft A co.; New York, J. W. Schermer- 
hom A CO.; [Ctc, etc.) 1867. 

See also illustration under 2. Books published abroad. 

4. Ikifo or more place A ^ publisher the same. — Indicate the omission of a 
place from the imprint by jCtc., after the last place given. 

Examples. 

When the t.-p. reads : 

Buffalo. Chicago, New York, Charles Wells Moalton, 1886. 
Give: Buffalo, New York ictcj C. W. Moulton. 
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IMPRINT— CoorinaecL 

Or, if the t.-p. reads : 

The Soeieie miiT«f»lle lyrkiiK, Ixmdoii, Piw». Beri^ 

Gwr- LoodoQ, Philadelphia crtc-i The Soci^ anhrenelle lyriqiic, 1889. 

5. Ome piacf with tm> or mart piMi4^m,—ladac»Xe ih^ omiaaon of a 
{mblisher s name bj [etc.] alter the last name giren. 

Example. 

When the t-pc reads : 

Loodom r^¥id Nott, Dtttaa d ool, Sampaoa Lov A cxx, 1«>. 
Gtrvr Loodoa, D. Xall (CtCLi ISSa 



r« float* ommtrte^i by asd, uad, et* etc:, daak (-^ <ir oA^ derife, 
wkk pmbii^h^trd wW fiiha^ pr^cf^iin^ 'jt hjHyr^. — GiTe imprint 
in the iKsoal order azKl include the coojanctioa : 



Letpav «Bd WIea. BkhtiofraphiEches iastkaiu 1900. 
ArBhe^-Xi^ne^eB* El ^ M. Cohen (!;»»; 

FMk dfMrmw^emU. — In 5late and citv pablicatit^ift^. especially tbtjse of 
serial character, when there are feeqa«it chamce^ of |^ace and 
publisher (or printer . ♦>m£i pab&her. Gire the name of the 
drst-mentioQed place. folii>w^ by etc. . ifians pencil when the first 
T\>hnne ol the seri^ is lacking. <j\ Rule for P^«>ii*»i5- 

Imfrim/U wiAimi pmbiukrr 4 ^^primUrrs mtttn^ — If the nazne of neither 
poLb&her nor printer appears •>fi the t-p. bat the printer s name 
is giTen on the verso ol the t.-p.. at the end ol the Tohime, or 
ekewhere in the book, this iii5>rn}an»xi i^f to be supplied in 
bracket eren thoo^ the name «>f the pdbiisher e* ascertainable. 
Thie^ if the T^>hime hat? ooIt " Wjsthixi^itoci- 1^5:^" a^ imprint, 
bat on the Terso of the t.-p^ ^' Baitim!»>re. W. K. Bk>Tle, prints'' 

II on the cvfitrarx. the t.-p. has a foil Lmprtnt. ae^ "*Xew Ycwk, 
Tlie Maemilbn company^ IS?^.*' and ^hi the t^tso "New Era 
pciMauc CO.. Lancaster. Ptona./' no ctxi^.-e c*l the L&rto^ is <wdi- 

. nazihr to be ^iken in catalocinH:. V^liecL bcbtioerapliieany im- 
pofftaat or otherwa?e of interest, the princer^s oaoiie sboold be 
added; JSv 

ftna^ teoca : Gi a t fa B e y > latpciiiBine TimY^faedffi 



ASiHnm if Jusiw jf itfm /r rmm^t jt^ plfy.-^ ;/ prnM^etBtiom^ — When 
the p^ice ol pQHicat&,^ ii? n.?i; well \I^?wi or g? one •>! sereral 
ciros of the sizne riarsaf. the %ra^».^r <Cj, cl«i a^ijii the aM«eTta- 
tioti of ti» stase or cooxttry. brayck\;dn:c :^ if ii: S>as n>L^ appear oo 
the t.-p. : Ji5. 

I- -jf Tizji-f^-^^rv TO i.i»i scare ;r - c.-trv ibcrrT^a^iiccii Aft«- the 
iv^c. .'irtif. fro.. :r.':.iiL:ti zr-r/ xr-f :; >j ^'-r-fr: - :':!.:?%- .xvnr oil the 
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IMPflINT— Continued. 

Dissertations. — ^a. Follow t. -p., giving place, printer's (respectively 
publisher's) name in shortest form, and date. b. When place 
and date (without publisher or printer) are followed by printer's 
address, i e. by another place with printer's. name, give only the 
first ; €, g. 

a. TIalle a. S., Dnick von E. Karras, 1898. '^ 
(iies'sen, Munchow'gche hof- und univereitfits-druckerei (0. Kindt) 

1903. 

b. Lcipzijj. W. Enpehiiann, 1899. 

.not Leipzig, W. Engehuaim^Hofbiichdruckerei SiQeibel in Alten- 
burjr, 1899. 
Leipzig. 1898. 

not Leipzig, 1898. Druck von C. H. Scbalze & ca in Grafenhaini- 
chen. 

Fictitious imprints, — Give imprint as found on t.-p., followed by 
actual imprint in l^rackets, as follows : 
Paris, Iinpriuierie Vincent, 1798 £?. e. Bruxelles, Moens, 1883] 

I^naginary imprints are to be treated as part of the title of the 
work, when the real imprint can l)e ascertained, the latter fol- 
lowing in brackets in the usual position ; as, 

Morande, Charles Thevenot de, 6. 1748. 

Le gazetier cuirasse, ou, Anecdotes eeandaleusee de la cour de France. 
Imprinie i\ cent lieues de la Bastille. [Londresj 1771. . 

If the place or publisher varies in the diflferent volumes* of a set, 
the fact is to be stated in a note. 

Bookit privately printed. — Give the statement that a book is privately 
printed as it ai)pears on the t.-p. If the statement does not 
, appear on the t.-p. it is to be supplied in a note. 

Ijangungc of imprint, — The imprint is to l)e ^ven as found on the 
t.-p. and is neither to l)e translated nor transliterated.- 

Date. 

Undated t.-p. — Wlien there is no date on the t.-p., hut the preface 
is dated, give the date of the latter preceded by ^*pref." and en- 
closed within l)rackets ; as, New York, E. Steiger [pref. 1892] 

If, however^ it is possil)le to ascertain the actual dat?» of pu))lica- 
tion from other sources, this date is to l)e given in the imprint 
within brackets, the date of the preface being given in a note only 
when there is a wide discrepancy l>etween it and the ascertained 
date of publication. 

' h'reiffdarly dated t-p. — When the work consists of many volumes 

with different dates, whether of the same or of different editions, 

-.'give in the imprint the inclusive dates separated by a dash and 

state in a note or in contents th(* dates of the individual volumes 

- and. the numbers of their respective etlitions. 

Example: 

Bancroft, X^e(n<,'(\ 18()()-IS!)1. 

IIis»tory of the I'liited Slates from the discovery of the American 
continent. Koj-loii, Litile, r>n)\vii ik co. , IS.*W-74. 

10 V. 22.',«'. 

V. 1. ir>th ed., 1857; v. 2, 4lh ed., IS.'JS; v. 3, :k\ ed., 1840; v. 4-10, 
1852-74. 
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IMPRINT— Continued. 

When only one volume (r. g. the first one) is irregularly dated as 
in the case of collected works with an introductory volume issued 
after the others, the date may be given in the following form : 

IS7IJ-T9 iv. 1, 'TV, 

When there are only two volumes in a work give the dates in the 
order of the volumes, separated bv a comma in place of the usual 
dash. Thus : 

l.\>liignoQ. Edotiard • r. Rooiain Charles Edooard, 1831- 
OcmrB de m^caQiqiie a|»plk|ii^ aux oon&tmclioiis ... Fkris, Danod, 

S V. tablofiv du^cT^ 34}*-. 

1. pUe : SL <M.; 2. plie.: 2. M. fev. et aoKin. 

3w Chft^gkt diilt^ — a. When there is no date on the t.-p. of a copy- 
righted book, give the date of copyright in im|Mint, preceded by 
a superior "*c*' and biaokeled; as* 
New York, H. Holt A col ^MSWi 

It is not usually nece^^^iary to do this in the case of current publi- 
c:]itions when the exact year ctf i^ue is known from other sources. 

K If the date erf the i\>pyright entry is earlier than the date of issue, 
the Rvnuer need only be given in excepdooal cases* for instance 
when the existence and date of an carfier (fiist> issoe or edition 
have not been definitely e^tablishe\l. or wb« a more precise date 
«m not be given. 

Exam|^kfi!t: 

a. Wboi tW CfL W %iaica. vriie: l:Me :*I:!^ 

K WWa the C-fL is not diicd. b«i beais co^^n^ witiae, write : 

e. Wlfeen tkeie is ik^ viate oq the t.-p. aE»d the date of copyiigjit 
piintiid ^Md the ve«o K>f t.-p^ dtSefs fev»fn that fomisbed by the 
n^\H^b vrf the Ov^^yr^ht odi\.v. giw^ tb? ^>Ruer in the imprint 
ami th« latler in a no^. 

DISSERTATIONS. 

vlM» i;)L fratita Ai« ^V l^JlX»-<^^tpgit f camt£3>c X I. A. iL^«»K» «U »cr 30; 
Ottwr. ^Etftt «%L. »vt. * 

«ao>Kmf a 4 ^a rvi0tc%£ ^.^ tlh^ 3ai.*t£.^v j«- At^^jstied >»Mi» waflok Uie them 
» pfwjira^^ttsl A3C)i v^ ;i2ie ite^^^n^ Vr wOiOcfi :fi» ;tiififbir is a caeaftiiae^ It 
ij^ »i a««o(^j(stjn( ^> ?¥ p K< a t^ft^ jcaf.iMi«KK« a. ^i>^ » enrnr tititt. Tkr «br»- 
^sai 9<art> caa NMt Sr i^t^nr ja a 3»}«i(^ ^>w «iaat^ii» aaJcr th» rale 

Tbe ^ile itf^ V Sf r^vvtx ir: ;c!«* >cwfc?c 5-m ,'czj:^r?tf a:xcl^>r s name, 

t^vnt^ 43v£ jwi.-ss^;v»*tt4 !;>• T ,;».jOvr»* iv»< , * iiffcf:^ **u. If* 7C &Ber^auaaaL 
>---•"« l.-~v , V -is^^^^yai.-' •»: ^1, r*v: ivii '.'» ?«* !tf aina»iao» ijra^i q gfi t i L 
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DISSERTATIONS— Continued. 

Examples illustrating form of entry and of the note of thesis, dis- 
sertation, etc.: 

a. American dissert^itions. 

1. Stockanl, 8(alliei Wialker, 

The liifltory of Alamance ... Raleighi N. C., Capital printing com* 
pany, UHX). 

Km p., front, pi., porta. 22«". 

Thesis (m. a.)— I^niversity of North Oarolina. 

2. Philozenus, bp. of }fal>bogh. 

Three letters of Philoxenus. bishop of Mabbogh (485-519) ... ed. 
from Syriac manoscripts ... by Arthur Adolphe Vasohalde ... Rome, 
Tip. della R. Accad. dei Liucei, 1902. 

XV, 190 p., I 1. 25-. 

Thesis (pii. d.)— Catholic university of America, Washington, D. C. 

b. French and Belgian dissertations. 

Mo.utin. Lucien, 1855- 
Du diagnostic de la suggestibility. Paris, 1896. 
no p. 25-. 
Tht^je— Univ. de Paris. 

NoTR. — If there are two universities in a city, they are to be distin- 
guislted by their respective names. Consult Minerva and Catalogue 
des theses, c. g, Thi^— Univ. de Paris. Thdse— Institut catholique, 
Paris. 

c. German dissertations. 

1. Weber, Ludwig Felix, 1879- 

Marchen und schwank. Eine stilkritische studie lur volkadichtung ... 
Kiel, Druck von H. Fiencke, 1904. 
2 p. I., 82. i2, p. 2;^- 
Inaug.-diss.— Kiel. 

2. Apocalyosis Anastasiae. 

Apocaiypsis Anastasiae; edidit Rudolfus Homborg*** Upsias, typia 
B. G. Teubneri, 190:i 
XV, 26 p.. 1 1. 17i-. 
Inaug. -diss. —Leipaig. 

d. Duti*.h dissertations. 

Westrate. Ilendrik Abraham. 
(}elderland in den patriottentijd ... Arnhem. P. Qouda Quint, 1903. 
XV, 373. ,4, p. 16J-. 
Proefschrift— rtrtH'ht. 

e. Swedish dissertations. 

SandegrtMi, Magnus t. <*. 8ven Axel Magnus, 1859- 

Till hi8tc)rien om statshviilfningen i Hverige 1809. Goteborg, Gdte* 
borgs Handelntidnings akliebolags tryckeri, 1890. 

2p. I., Wip. 2«J*'~. 

Akadeniiak af handling— Upsala. 

f. Treat liko other lHH)ks the dissertations of other countries (Nor- 

wegian, Danish, ete. ) the title-pages of which do not contain 
a genemUy unifonn statement of thesis or degn>e. Whenever 
the latter statement appears on the title-pajijo and the coimec- 
tion permits its separation fnmi the title, it is to be given in 
a noti», to consist pn»ferahly of the wonl thesi^i followeil by the 
name of the university, r, g. 
Thesis— C>)i)enhagen. 
For form of imprint see Suppl. rule no. 12 (Imprint — 10) 
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MONASTERIES, ABBEYS, CONVENTS, ETC. 

-(Rnl^U, printed Aug:. 30, 1905 — Supplementinj: A. L. A. Advance ed., fiect. :V2 ; 

Cutter, 4th ed., sect. 8.S. 

a. Enter monasteries, convents, abbeys, priories, etc. , which are located 
in a city or town under the name ot the latter and refer from the 
^, , i-i^Wie of the institution. 

Examples : 

1. Anj^ers, France. Saint Aubin {Benedictine abbey) 

2. K6rity, France. Beauport (Fremoiisiraiemian m(maMery) 
^ ^ 3. V'ienna. U. L. F. zu den Schotten (Benerfidi7j« aA6«»/) 

.^* b. Wheft a village or town has grown up around a monastic institu- 
tion and bears the same name as the latter, the entry is to take 
,.: . the following form : . 

1. Gorze, Alsace- Ijjrratne {Benedictine abbrif) 

2. ClAiTiTi&r&iSt France {Cislerckinabbeij) 

3. Fulda, Ger. {Benedictine monastertf) 

4. Einsiedehi, Swilzevland {Benedictinr monastery) ' 

5. St. Gall, Switzerland {Benedictine monastery) 

,:,,:*,,' .As distinct from 

'■-C - * fulda, Ger. {Oiiy) 
, :r,', Eiina\ede\nt Siviizerland {Oily) 

St. Gall, Switzerland (Canton) 
St.- Gall, Switzerland ( tjity) 

c. A monastery or other monastic institution not located in a city, 
town^oi;. village is to be entered under its name. 

Examples : 

1. La Grande Cliartreuse (3/r>//(/.sfm/) 

2. Bertaud, Notre- Dame de {Oirthnsian monastery) 

'd.' Eliter British abbeys, priories, etc. , as follows : 

Bury St. Edmunds {Abbey) 
Ely monastery. 
Tintern abbey. 

INDIAN SCHOOLS. 

(Rule 15, printed Aug. 30, 1905— Supplementing A L. A. Advance ed., sect. 21 & 
36; Cutter, 4th ed., sect. (iO & 87) 

Enter Indian schools of the U. S. Indian service and denominational 
and private schools which receive government support, under the 
name of the place where located, (c/. Information and lists of 
schools in the Reports of the Commissioner of Indian affairs) 

Refer from the name of the school and from the subject-heading : 
- . : Indians of North America — P]ducation. 

Examples of schools : 

Carlisle, Pa. Indian industrial school. 
Hampton, Va. Normal and agricultural institute. 
Lawrence, Kan. Haskell institute. 
Pipestone, Minn. Indian training school. 
Tomah, Wis Indian industrial school. 
Phoenix, Ariz. United States industrial school. 
Riverside, Cal. Indian indu.strial school. 
Greenville, Cal. Indian industrial school. 
Morris, Minn. Indian school. 
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INDIAN SCHOOLS— Continued. 

Private Indian schools not a part of the U. S. Indian service and not 
receiving government support are to be entered according to the 
general rule for Private schools, (cf. Rules for corporate entry, 
reprinted from Library journal, Feb. 1905, sect. 25) 

SOCIETIES (Added entries) 

(Rule 16, printed Aug. 30, 1905) 

1. Form headings : All the publications of a society are to have added 

entry under the form headings 

(a) Societies ; 

(b) Learned institutions and societies. 

(The latter a subheading under name of country or place 
where the society's headquarters are located) 

These form entries are to be filed in public catalog only. 

2. Subject headings : Collections, memoirs, reports, transactions, etc., 

of societies or institutions are to be entered under the name of 
the subject or subjects of which they treat, the subdivision Socie- 
ties being added in the heading. 

(The charter, constitution, by-laws, lists of members, and similar pub- 
lications which contain as a rule little or no matter dealing with those 
subjects and relate almost exclusively to the organization or management 
of a society are therefore not to be entered under subject) 

Example : 

The Constitution, By-laws, Papers and proceedings of the 
American economic association will all have added entry under 
the/or7/i headings 

(a) Societies. 

(b) U. S. — Learned institutions and societies. 

But only the Papers and proceedings will appear under the subject 
heading 

(c) Economics — Societies. 

3. Works about societies, e. g. a history or bibliography of societies of 

a particular class or kind, are to be entered as follows : 

Chemical societies. {not Chemistry — Societies) 

Entomolofsrical societies— Bibl. {not Insects — Societies — Bibl.) 

Ornithological societies — Bibl. {not Birds — Societies — Bibl.) 

Example : 

Bolton's ^^ Chemical societies of the nineteenth century" will 
appear under 

Chemical societies — Bibl. 

Thede headings may be subdivided by country or locality when 
necessary, e. g. 

Deniker's ^^Bibliographic des travaux scicntif. pub. par les soci^- 
tes savantes de la France *' will appear under 

1. Scientific societies — France— Bibl. 

2. France— Learned institutions and societies— Bibl. 



